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APPLICATION FORM

Please complete all relevant sections & send it to admin@bayleafcare.co.uk


	Position applying for
	

	If you are applying for bank work, please state the preferred number of hours per week
	

	Where did you hear about the position?
	

	Have you previously applied for a position with us?
	



Personal Information:

	Forename(s)
	

	Surname
	

	Any previous names
	

	Date of name change
	

	Mother’s maiden name
	

	Date of Birth
	

	Address
	

	Postcode
	

	Telephone number
	

	Email address
	

	Are you free to take up employment in the UK?
	

	Do you require a Certificate of Sponsorship?
	

	Current Immigration Status/Visa Status
	

	NI number
	



  Driving:

	Do you own a vehicle?
	

	Are you willing to use your own vehicle at work?
	

	Do you have business insurance?
	

	Do you hold a clean driving license?
	

	If no, please list any convictions.
	







Personal Statement: 

Please explain why you are suitable for this role, drawing from your experience, knowledge, and skills. 

	







Education and qualifications:

Please list in chronological order.

	Course Title
	Qualification received
	Place of study
	Dates attended
(DD/MM/YY)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	





 
Full employment history and volunteer work: 

Please begin with your most recent role, giving details of any gaps in employment. 

We require your full employment history from when you left education up to present highlighting any gaps/breaks in employment and reasons for this. We will be unable to progress your application any further until this has been clarified.


Please note: You Must Include a correct contact email address and contact telephone number for every place of employment where it involves you working with children and /or vulnerable adults.
  
It is extremely important that you add a contact email and a phone number for the correct department of the person providing the reference, this will ensure that your references can be obtained promptly & thus not to delay the process.
 



	Name and address of employer
	Position, hours, and salary
	A brief outline of duties
	Dates
From – To
(DD/MM/YY)
	Reasons for leaving

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


 

Relevant experience: 

Related to the position you are applying for.

	






Training: 

Please include any special training or short courses relevant to this application.

	








Equality and diversity: 

Bayleaf Care is committed to equality and diversity; it is our policy to recruit the right person irrespective of disability, ethnic origin or gender. 

This section is not mandatory.

	Gender
	

	Ethnicity
	

	If you are registered disabled, please state
	



Address History: 

Full address history to cover a minimum of 5 years and including dates at each address.

	






 

References: 

Please include below the details of three referees, one of whom must be your current or most recent employer. We will let you know before we attempt to contact them.

	Current/most recent employer

	Name of Manager
	

	Address
	

	Postcode
	

	Email address
	

	Telephone number
	

	Can reference be approached before interview? 

	

	Reference 2

	Name of Manager
	

	Relationship
	

	Address
	

	Postcode
	

	Email address
	

	Telephone number
	

	Can references be approached before the interview? 
	

	Reference 3

	Name of Manager
	

	Relationship
	

	Address
	

	Postcode
	

	Email address
	

	Telephone number
	

	Can reference be approached before interview?
	



Notice: 
Please detail your notice period below.
	Notice period
	




Holidays: 
Do you have any pre-booked holidays over the next 12-month period? If so, please provide details below.
	Holidays
	



Before completing the next section, please read this: 
The post for which you are applying is exempt under the provision of the Rehabilitation of Offenders Act 1974 (Exceptions Order 1975). 
This means you must give full details of any criminal conviction, including any spent convictions, or pending circumstances that might lead to prosecution, conviction, bind-over or caution. You must explain any gaps in your employment.
The disclosure of a criminal record, or other information, will not necessarily debar you from appointment. In making this decision, Bayleaf Care Ltd will consider the nature of the offence, how long ago the offence was committed, and how old you were when it was committed. Also, any other factors, which may be relevant can be given consideration, including considerations in relation to the company's equality policies. 

Any information you give will be treated in confidence

	1.  Do you have any criminal convictions, driving offences, bind-over or cautions? If yes, please give details. If you have none, please state "I Have No Convictions, Cautions Or Pending Court Cases." 
	

	2.  Are you subject to any current or outstanding disciplinary procedures, or have you ever had action taken against you by an authority regarding children under 18 years old? If so, please give details.
	



Applicants need to be aware that Bayleaf Care carries out a criminal record check on all people we decide to appoint. Information received from the DBS will be kept in strict confidence.
Failure to declare a conviction, caution or bind-over may, however, disqualify you from appointment, or result in summary dismissal if the discrepancy comes to light.
Do you hold an Enhanced DBS Disclosure Form, dated within a year old? 
If Yes, please provide the following:
	Issue date:
	

	Disclosure number:
	



 “I take notice that if I have any convictions and do not declare them, or withhold information which is relevant to my application, or if information provided in my application is untrue, I understand I will be instantly dismissed. I confirm that I have read, understood and have truthfully answered the above questions and that everything else in this application (including any additional pages) is, to the best of my knowledge, accurate and correct.”

	Print Name

	

	Signature

	

	Date
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